5% PO INVOICE GUIDELINES

How to match supplier invoices to PO receipts,
reconcile costs, and close PO lines accurately.

1. TOP POINTS
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2. SCREEN LAYOUT
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3. MATCHING WORKFLOW
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4. EXCEPTIONS & COST EFFECTS
Quantity discrepancy ) ( Price discrepancy ) ( Cost impact
e Request a corrected invoice, or o Reque-st a Ct_arrected invoice, or } o Changir:g Supp Pricg does not ‘
enter it as billed and request a enter it as billed and request a (etreastivelychange nveiiey

;i B i or job costs.
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on the PO Receipt price.

e Use Item Sources to update

 If invoice quantity is less than Sefssit supplier pecing and

receipt quantity, you may update Estimated Purchase Costs e For severe errors, adjust
manually close the PO line in by Default Supplier followed by inventory cost; for jobs, reverse | |
Purchase Orders. BOM Cost Rollup. issue, change inventory cost,

/X ) A and reissue.

Best practice: Match supplier invoices carefully, keep supplier prices current, and

remember that PO Receipt cost — not PO Invoice cost — establishes inventory value.



